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INSTRUCTIONS:  This completed checklist with supporting materials must be returned to the Designated School Official (DSO) at least two weeks prior to the requested start date.  Otherwise, students may experience a delay in work start date.  Students also must pick-up an I-20 with work authorization prior to beginning employment.  One form must be completed for each CPT. 
Under no circumstances shall a student start work without authorization by the Designated School Official.  Failure to obtain authorization may jeopardize immigration status.
1.  Please provide the following information.

Name of Student
____________________________________________________________
Name and Address of Requested Place of Employment

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Dates of Employment

From
_____ / _____ / _______  to  _____ / _____ / _______
Number of hours per week
________      (check one: _____ Full-time  --or--  _____ part-time)

2.  Please attach copies of the following documents.

_______
Letter from Faculty Advisor stating that the employment is a required part of the established curriculum requirements, or proof of enrollment in an internship course for credit.
_______
Letter from Employer describing the position, number of hours per week, supervisor’s 

name and contact information, and beginning and ending dates of employment. (SEE 

SAMPLE FORM)
3.  Please sign and date.

I authorize this request for employment authorization.

_____________________________________________

____________________________



Student Signature






Date
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