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General Overview
Optional Practical Training (OPT) is training that is directly related to an F-1 academic student’s major area of study. It is intended to provide students with practical experience in their field of study during or after completion of a degree program.

There are three types of OPT:

1. Pre-Completion OPT  Pre-Completion OPT is employment authorized before the student’s program end date. Students with approved pre-completion OPT may work up to 20 hours per week while school is in session.  Students who are eligible to register for the next term, and who plan to do so, may have approval to work full time when school is not in session.

2. Post-Completion OPT Post-Completion OPT is employment authorized after the student’s successful completion of studies and program end date.  This excludes completion of thesis or equivalent.

3. STEM Extension OPT F-1 students who completed a bachelor’s, master’s, or doctoral degree in a STEM field (Science, Technology, Engineering, or Mathematics) and are currently engaged in post-completion OPT may apply for the STEM extension if they have a job or job offer from an E-Verify employer.

Eligibility:
1. OPT is available to F-1 students who have been lawfully enrolled full-time for one full academic year (9 months). This includes students who, during their course of study, were enrolled in a study abroad program, if the student spent at least one academic year enrolled in a full course of study in the United States prior to studying abroad. 
2. Employment must be directly related to the study’s area of study.
3. Students who are engaged in 12 months or more of CPT are ineligible for OPT.

4. Students in pre-completion OPT can only work part-time (up to 20 hours per week) while school is in session, but are eligible to work full-time during school breaks and vacation. Students may file a Form I-765 for pre-completion OPT up to 90 days before being enrolled for one full academic year, provided that the period of employment will not start prior to the completion of the full academic year.
5. Post-completion OPT students can file a I-765 form up to 90 days before the program end date and up to 60 days after the program end-date, provided that is filed within 30 days of the date the DSO (Designated School Official) enters the OPT recommendation into SEVIS.
The total period of OPT may not exceed 12 months.  Any period of pre-completion will count toward the total twelve months of practical training that are allowed.  However, an F-1 Student is eligible for up to 12 months of OPT for each degree program completed at a higher level of education.  
An offer of employment is not required to be eligible for OPT.
Procedures for applying for standard OPT

The basic OPT application process consists of a DSO recommendation in SEVIS, the production of a new Form I-20, and the student's filing of Form I-765 with fee, the OPT I-20, and other supporting documentation with the proper USCIS Service Center.
What the student must do with the DSO

The student must do the following, and submit it to the DSO:
· Complete OPT request form (see page 4, below) for a recommendation for OPT from the DSO and signed by your academic advisor including your expected graduation date.
· Photocopy all prior I-20 forms

· Photocopy any previous employment authorization documents (EAD) 
· Photocopy the biographical page of passport

· Photocopy of most recent visa 
· Photocopy Form I-94 (both sides) 

· Submit letter from academic adviser indicating the current academic status and the expected date of completion of studies (Part II of OPT request form on page 4, below). 

· Complete Form I-765 , Application for Employment Authorization, marked with the proper code at item 16:
- (c)(3)(A) for pre-completion OPT 

- (c)(3)(B) for standard post-completion OPT 
-(c)(3)(C) for STEM Extension
**Students write their signatures so that they fit within the lines of the signature section on Form I-765, so they can be scanned cleanly and applied to the EAD.

· Write a check or obtain a money order for the Form I-765 filing fee of $410 (verify fee at www.uscis.gov), made payable to "U.S. Department of Homeland Security." 

· Obtain two identical immigration-style photos

· (STEM Extension Only) Copy of diploma that states program of study

· (STEM Extension Only) Letter from Designated School Official

· (STEM Extension Only) Employer must register with E-Verify 
What the DSO will do to recommend OPT

After receiving the student's documentation, the DSO will:
· Carefully review the information provided by the student. 

· Verify the student's eligibility for OPT, including whether the student has been in full-time student status for at least one academic year, and the dates of prior periods of curricular and optional practical training previously granted. 

· Update the student's SEVIS record with a recommendation for OPT

· Print a new I-20, which will include reflecting the OPT recommendation. 

· Sign the I-20 where required. Both the student and the DSO must sign where indicated on page 1 of the I-20. The DSO must sign no more than 30 days before the I-20 is received by USCIS.

· Make copies for the student’s file.  

· Give the endorsed I-20 to the student, who should also sign it. 
USCIS action
USCIS will acknowledge receipt of the application. Maintain this receipt to track your application. If USCIS approves the application, it will issue an EAD. If USCIS wants more information, they can send a request for evidence (RFE). If ineligibility is determined, USCIS should indicate the reason for denial in a written notice sent to the student. There is no formal appeal from a denial, but the student may file a motion to reopen or reconsider the decision, if such a motion has merit.
The job requirement and unemployment while on OPT 

A job offer is not a required element of the DOS's recommendation for standard OPT (however, it is a requirement for the 17-month STEM OPT extension).
During any 12-month period of standard post-completion OPT, a student (including STEM students) may not be unemployed for an aggregate of more than 90 days. Post-completion OPT students will accrue days of unemployment if they work less than 20 hours per week. If a STEM student receives a 17-month extension, the limit on unemployment is raised to an aggregate of no more than 120 days, applied to the entire 29-month period of post-completion OPT.

Student responsibilities while on OPT
During the application process the student should provide DSO with a copy of their I-797 receipt notice during the application process, and report within 10 days any legal name changes or change in residential or mailing address.  The student cannot begin employment until a copy of the Employment Authorization Document (EAD) card has been received and a copy provided to the DSO.

After OPT has begun the student must report to the DSO within 10 days any legal name changes, change in residential or mailing address, changes in employer (including the employer name and employer address), loss of employment and unemployment, and employment start date.  

Students must make a validation report to the DSO every six months starting from the date the OPT begins and ending when the F-1 status ends.  This validation is a confirmation that the student’s name and address, employer name and address, and/or loss of employment is current and accurate.  STEM Extension students must verify that they continue to work for an E-verify employer.
Students must report any travel plans that will take them outside the U.S.  When traveling students must have (in addition to their regular travel documents) their EAD, an I-20 that has been signed on the third page within the last 6 months, and an employment verification letter.  Students will be denied re-entry into the U.S. if they do not have proof of a job.  DO NOT TRAVEL OUT OF THE U.S. IF YOU DO NOT HAVE A JOB.
End of OPT
The EAD expiration date marks the end of your F-1 studies.  There is a 60 day grace period following the date the make travel plans to leave the U.S., apply for a change of status, transfer to another school, or to gain readmission to Bellarmine to pursue another degree.

If you transfer to another school before your OPT ends, then your remaining OPT time is automatically cancelled.  Your EAD is only good while your SEVIS account remains at Bellarmine. You can still apply to other schools while on OPT, but we should not transfer your SEVIS account to another school until you are ready to be done with your OPT.

Optional Practical Training – Request Form
(Return this page to DSO along with other required documents)
PART I: To be completed by student
Last Name:




First Name:


Middle Name:



Sevis ID Number:



Primary phone:(          )


Date of Birth:
     /         
/



Primary Email:




I am applying for OPT based on the following academic information as stated on my Form I-20:
Degree level for which OPT will be authorized:


 
Bachelor’s

Master’s


PhD

Academic Area of Study for OPT:

Primary Major:





 Secondary Major:



(if applicable)

Requested Start Date for OPT:
/
/


I hereby confirm that I have read and understand the OPT Information Packet and the information I have provide in this request form is accurate. I am aware and understand that I must enroll full-time at Bellarmine University while I am engaged in Pre-Completion OPT – OR – that I will work a minimum of 20 hours per week while participating in Post-Completion OPT.  While participating in OPT I will report to a DSO any changes to my residential address, telephone number, email address, employer, employment status within 10 days of such changes.  Once I have secured employment, I will notify a DSO with the name of the employer, the employer’s address where I will be working and my start date.  Any employment changes including loss of employment or change of employers must also be reported to the DSO. I understand and agree to the responsibilities associated with OPT even in the event that Federal Regulations are amended while I am maintaining my F-1 non-immigrant status.

Student’s Printed Name:




Signature:



Date:




PART II: To be completed by advisor

The student is currently making satisfactory academic progress:


 
YES 
 
NO    ______GRADUATING
The aforementioned student has or is expected to complete the course of study at the end of the following semester and year. (Post-completion only)
 
Fall
 
Spring
 
Summer

Year:


As the student’s academic advisor/department chair I verify the above stated academic information is accurate.
Advisor/Chair’s Printed Name:



Signature:



Date:



PART III: To be completed by DSO
Requested Date of OPT:

Start Date:
/
/


End Date:
/
/


Evaluated by:








Date Evaluated: 
         /               /



Name and title
Optional Practical Training (OPT) Information Packet
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